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	Operations 
	

	Purpose
	We at Pinocchio’s Children’s Nurseries are in the privileged position of supporting the Midlothian Councils hub program helping children of parents in primary key workers to undertake the vital roles which they undertake to support the essential work during the CoVid-19 Pandemic.
Our premises will be inspected on regular basis by council representatives to ensure we are adopting the stringent health and safety program. 

	Scope
(Implementation)
	Children / Employees / Students / Volunteers / Contractors / Parents or Carers

	
	

	   Operating Practice  
   (Procedures)                 
	Hand Cleaning
This is the single most important practice to prevent the viral transfer from person to person. A strict program must be adopted to ensure regular hand cleaning for both staff and children. Hand cleaning program to be adopted in line with government guidelines.
Personal Hygiene
Staff must ensure their hair is tied up, that they adopt an extremely high standard of personal hygiene in themselves and their clothes. 
Strict policies to be adopted with regards to clothing worn on setting. Uniforms must be changed into once in building and prior to going onto setting. You must change out of your uniform prior to leaving the building, even if this is for a break. 
Sneezes, Coughs, and mucus Noses
Government guidelines must be adopted for sneezes, coughs and runny noses. Sneezes and coughs must be captured in a tissue and binned immediately, directly followed by hand washing. Disposable tissues must be used to clean mucus from noses, followed by hand washing. Coughs can be directed into the crook of the elbow. 

Social Distancing
1. Avoid contact with someone who is displaying symptoms of coronavirus (COVID-19). These symptoms include high temperature and/or new and continuous cough
2. Avoid non-essential use of public transport when possible
3. Arrange activities which encourages a minimum number of children working together in close proximity on an activity
4. Keep a distance of min of 2m between play workers as much as possible.
https://www.gov.uk/government/publications/covid-19-guidance-on-social-distancing-and-for-vulnerable-people
Unwell
If anyone feels or appears to be unwell they must immediately be removed from the setting and correct procedures followed with regards to self-isolation
Child Drop Off and Pick Up
Visitors, Parents and Carers will not be allowed to take children beyond the front door. They will be welcomed by an appointed member of staff who will greet them and the child(ren) and will escort the child through to appropriate room. The reverse will happen at point of pick up. 
Cleaning Equipment
All equipment, toys  and surfaces to be wiped down every 2 Hours in each setting using the  relevant cleaning materials : 

	Cross Reference
External
	https://www.gov.uk/coronavirus

Care Inspectorate Standard:


	Cross Referencing
Internal
	H&S Policy

	Responsibility for Control and Monitoring
	Nursery manager and Operational Director

	Review schedule
	Every 12 months or more frequently as required

	Date last Review
	21/03/2020
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